MPSB Informal Resolution
[to be provided to Complainant and Respondent by Title IX Coordinator] [date]

Re: Informal resolution of complaint involving [complainant’s name] and [respondent’s name] Dear [party name]:
This letter sets forth information about the District’s informal resolution process. If both parties consent, this process may help you reach a mutually acceptable resolution to the formal complaint.
The formal complaint made by [complainant’s name] alleges that [respondent’s name] [include the allegations in the formal complaint].
To resolve this complaint, the Title IX Coordinator will meet separately with each party to gather information relevant to the complaint and discuss possible ways to resolve the complaint. If the parties agree to a resolution, the Title IX Coordinator will draft a resolution agreement to be reviewed by both parties. Each party may sign the resolution agreement if they voluntarily agree to the terms. Once the agreement is signed by each party, it is final and is not subject to appeal.
[bookmark: _GoBack]Either party may withdraw from informal resolution at any point pprior to signing the resolution agreement. The Complainant may then decide whether to proceed with the formal grievance process under District policy (including investigation and determination of responsibility) or to withdraw the formal complaint. Supportive measures may be provided during informal resolution, during a formal grievance, and/or after the formal complaints are resolved, dismissed, or withdrawn.
The Title IX Coordinator will retain a copy of the formal complaint and any resolution agreement for a period of seven (7) years following the closure of the complaint. In order to promote honest, direct, communication, information disclosed during informal resolution will remain confidential, except where disclosure may be required by law or authorized in connection with duties on behalf of the District.
If you have any questions, please let me know. Otherwise, if you voluntarily agree to participate in the informal resolution process, please sign below.
Sincerely,



[name], Title IX Coordinator
By signing below, I, [party name], hereby knowingly and voluntarily agree to participate in informal resolution to the complaint identified above.



Signature	Date

