Morehouse Parish School Board

Payroll Change Notice
Revised 7/2008
	Employee:
	
	Dept/School:
	


	Employee’s Number:
	
	


	Effective Date:
	
	Charge to Account #:
	


	The Changes:  Check all applicable spaces.
 FORMCHECKBOX 

School/Location  -

from

To

 FORMCHECKBOX 

Change Position  -

from

To

 FORMCHECKBOX 

Change Certification Status from 665 to TTA.  Now eligible for salary step increases.

 FORMCHECKBOX 

Higher Degree Earned:  Type:

 FORMCHECKBOX 

Add

Additional Months Employed based on current minimum base.

 FORMCHECKBOX 

Annual Supplement of:   $

 FORMCHECKBOX 

Pay Increase -

  From  $

To   $

 FORMCHECKBOX 

Other 

 


	Reason for the changes:  

 FORMCHECKBOX 

Extra Duties (Explain below)

 FORMCHECKBOX 

Supplement for

 FORMCHECKBOX 

Promotion

 FORMCHECKBOX 

Completion Higher Degree (attach verification)

 FORMCHECKBOX 

Transfer

 FORMCHECKBOX 

Other (Explain below)
Explanation of the Changes:

 


	Change recommended by:
	
	Date:
	

	
	Principal, Supervisor, Etc.
	
	

	Change approved by:
	
	Date:
	

	
	Superintendent of Schools
	
	

	Entered payroll:
	
	Date:
	

	
	Payroll Accountant
	
	


White: Personnel Folder
Yellow: Employee
Pink: Principal/Supervisor

