Morehouse Parish School Board

CHECKLIST FOR FINAL APPROVAL OF ASSIGNING CLUs
(Teacher must complete this form and attach documentation for EACH ACTIVITY/WORKSHOP prior to submitting to PD Committee)

	Teacher's Name:
	
	SSN:
	

	School:
	
	Teacher Assignment (grade/subject):
	

	PGP objective directly related to this activity:
	

	Name of Activity: 
	

	Date(s):
	
	Consultant/Organization:
	

	1. Has this activity been pre-approved by the Principal or Principal Designee?
	

	_____ Yes   _____ No
	 If NO, explain why:
	

	2. Check all documentation attached to this request:
	

	
	Certificate of Attendance (Number of CLUs indicated)
	

	
	Agendas 
	
	Sign-in sheet
	
	Student Work Samples
	

	
	PD 360 Personal Report  (Segment Length)* 
	

	
	Reflection Questions
	
	Follow-Up Questions

	
	Lesson Plans implementing the method/strategy

	
	Written documentation of consultant or Principal observation of implementation

	
	Student Assessment Results

	
	Teacher log of implementation and/or student performance

	
	Official Transcript

	
	Copy of PGP

	
	Other         List:
	

	
	
	

	3. If transcript submitted, list course: 
	

	        Is this course appropriate for the CLUs being requested?
	
	Yes
	
	No
	

	            If NO, explain why: 
	

	4. Is this activity directly related and aligned with the teacher’s Professional Growth Plan?
	
	Yes
	
	No
	

	            If NO, explain why: 
	

	5. Were follow up activities appropriately completed?
	
	Yes
	
	No

	Explain: 
	

	6. Are the number of CLUs originally assigned appropriate based on the documentation presented?
	
	Yes
	
	No

	            If NO, explain why: 
	

	
	
	
	

	Principal’s Signature: 
	
	Date:
	

	


(This section will be completed by the Professional Development Committee)

  In the opinion of the Professional Development Committee this activity is                                                                                     

       ​​​______ appropriate for ________# CLUs         ______ not appropriate for CLUs .

   Official Signature:  __________________________________________          Date:  _________________________

Revised 2/9/12





*PD 360 


Up to 10 minutes = 1 CLU


11 – 20 minutes = 2 CLUs


21 + minutes = 3 CLUs











