Administering Medication to Students

It shall be the policy of the Morehouse Parish School Board that all children’s medication be administered by a parent. However, under exceptional circumstance, and subject to conditions set forth, the school nurse or specifically trained unlicensed school personnel may administer some medications. The administration of medication will be done in strict compliance with the following guidelines:

1.
A written request by both parents, if available, or a tutor shall be made on the form designated as Request for Medication Administration.

2.
A medication prescription (either prescription drug or over the counter drug) written by a Louisiana licensed physician or dentist on a form designated as Physician’s Statement.

3.
The school nurse must meet with the parent or tutor and the child prior to administration.

4.
The medication must always be delivered to the school by an adult in the original labeled container as dispensed by the pharmacy. The designated school personnel and the adult delivering the medication will count and sign to verify the amount received by the school. 

5.
School personnel will maintain a log of each administered dose.

6.
No more than a 35-day supply of medication will be kept at the school.

7.
Physician’s orders must be renewed annually at the beginning of each school year. Any changes in dosage or times administered in a school day must be written as a new order on the Physician’s Statement and reviewed by the school nurse prior to administering.

8.
The school nurse in collaboration with the principal and physician, if necessary, will determine if the medication can be safely administrated at school by non-licensed personnel.

9.
The initial doses of medication shall be administered outside the school jurisdiction with sufficient time of observation of adverse reactions.

10.
All medications will be stored in a safe, locked area.

11.
The privacy of the student will be protected in the administering of medications and in the maintenance of documents regarding medications.

12.
The school nurse will prepare a medication plan for each student receiving medication and discuss the plan with persons administering medications and also the student’s teachers when appropriate. A medication plan will include the expected results as well as possible adverse reactions and appropriate actions to be carried out by school personnel. 

13.
The procedure for disposal of unused, out of date, or contaminated medication shall be flushed with a witness and documented including name of medication, amount, date and signatures. A parent may retrieve unused medications within two weeks following notification. Documentation of the retrieval shall include names of medications, amount, date and signatures.

14.
Injectable medications may not be administered by non-licensed personnel except in a life threatening situation. In the event a syringe is used in such a situation the syringe will be disposed of using OSHA guidelines.

15.
Inhaled medications shall be supplied to the school in pre measured doses.

16.
Self administered medication such as asthma inhalers shall require written request by the parent or tutor on the form Parental Consent for Self Administration of Medication and physician’s completion and signature on form Statement of Physician Self Administration of Medication.

