2nd Grade

Instructions For Completing This Form

1. First, save this form to your local hard drive by clicking file-save as-then save to your my Documents folder.  This will allow you to save your work and resume at a later time.

2. This form is fillable by tabbing through the cells in the table.

3. When you open the saved file, the box for your name will be highlighted.  

4. Simply start typing your name and then press the TAB key.

5. This will advance the cursor to the next field where you type the date.

6. Press TAB again and it will advance to the first student’s name and so on.

7. Simply type the required information in each cell of the table.

8. For grades provide both the % and the letter grade. For example 90 B.
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