MOREHOUSE PARISH SCHOOL BOARD

               INTERNAL MOVING OF FIXED ASSET FORM

	School/Department:
	
	Location:
	


	Instructions:
	List below the assets that have been moved from one building and/or room number within School/department to another.  Make sure you give the receiving teacher’s name.  DO NOT Use this form if the assets are being relocated to another school.  Fixed Asset Transfer Forms are used for this.


	
	Prior
	New

	Fixed Asset Tag
	Description
	Bldg.#
	Room#
	Teacher
	Bldg.#
	Room#
	Teacher

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	

	Signature of Principal/Department Head


  ** Return this form to the Fixed Asset Office for Processing







